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Trainee Administrative Assistant

Vacancy for: 1 
Posted on: July 25, 2018 
Deadline: Aug. 17, 2018, 5 p.m. 

Qualification: 

Bachelor's Degree in Business studies .A sound Knowledge in accounting /book keeping required
Computer skills in Excel and world are essential .Must be able to write and speak in English .Submit
application by August 17,2018 

 

Applying Procedure 

For full advert and statement of work for the above listed position refer to : https://
np.usembassy.gov/embassy/jobs/ send  application with resume to nepaljobs@peacecorps.gov
 or U.S Peace Corps,P.O.Box 15150 ,Kathmandu Nepal .Or hand deliver to our office in Maharjgunj b the
due date stated for each position .Please indicate the position you are applying for on the subject line
.Telephone inquiries will bot be entertained.Only shortlisted applicants will be notified for
interviews.Person with work experience in  mid-hills of province 3,4,5,6 and 7,women and 
disadvantaged groups are encouraged to apply  
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