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Sr. Assistant 

Vacancy for: 1 
Posted on: Nov. 22, 2018 
Deadline: Dec. 23, 2018, 11:55 p.m.

Basic Job Information 

Job Category : Accounting / Finance 

Job Level : Mid Level 

Employment Type : Full Time 

Job Location : Kathmandu 

Offered Salary : Negotiable 

Job Specification 

Education Level : Under Graduate (Bachelor) 

Experience Required : Not Required 

Other Specification 

Minimum Bachelor’s Degree in BBA and B.Com 
Strong communication skill in Nepali and English 
Ability to work well under pressure and in a multicultural team
Sound knowledge in Account with fluent in English typing and computer knowledge
Compulsory 2 wheeler bike with license

Job Description 

Email and daily telephone correspondence with client
Banks work
Collection and monitoring day to day activities of financial statements
Correspondence and confirmation of daily transactions with various agents
Handling telecommunication equipments (telephone, mobile, fax, email, internet) for day to day
transactions
Accurate and timely entry of various transactions in related software/s 

Applying Procedure 

Apply Link : https://merojob.com/sr-assistant-5/ 
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