
 

Monitoring, Evaluation and Learning (MEL) Officer

Vacancy for: 1 
Posted on: Oct. 10, 2018 
Deadline: Oct. 25, 2018, 11:55 p.m. 

Project Overview and Role 

The Economic Policy Incubator (EPI) works to strengthen Nepal's economic policies and the economic policy process. The
EPI is funded by DFID, and implemented by Palladium International Limited, in partnership with South Asia Watch on Trade,
Economics & Environment (SAWTEE) and the Overseas Development Institute (ODI). The EPI: 

Supports stakeholders to analyse and consult on economic policy issues, linking research and dialogue to policy
processes and to locally-owned reform initiatives
Directly promotes improved policy on selected issues, helping Nepali actors to drive tangible and sustainable policy
changes, with measurable effects on economic performance
Works with government bodies to improve economic governance and policy processes, strengthening institutions in
a focused and problem-driven manner

Palladium is looking for a MEL Officer to join the programme team at the Economic Policy Incubator (EPI). 

Responsibilities 

The MEL Officer will oversee and support the effective implementation of the MEL framework for the EPI programme. The
position will be based in Kathmandu with the potential for intermittent travel to project and partner locations outside of
Kathmandu. The role of the MEL Officer will be to track programme performance according to set benchmarks, contribute
to structured internal decision-making processes and iterative learning, and evaluate the impact and effectiveness of the
project over the course of the initiative. 

The MEL Officer will be line managed by the Team Leader and will receive technical support from the M&E Advisor. The MEL
Offficer is expected to work collaboratively with partners, grantees and other AiiN pillars 1 and 3. 

The MEL Officer will be primarily responsible for the following:  

Oversee and implement the EPI monitoring system 

Manage and implement systems for results-based monitoring of programme activities to ensure quality of outputs
and achievement of performance targets
Where necessary, design additions edits or alterations to the results framework and monitoring systems

Learning and adaptive management 

Facilitate and improve feedback forums on a regular basis to share accumulated learning across within the team and
advise programme decision makers on the improvements to activity design and implementation processes
Lead on capturing lessons-learned in key programme documents
Support M&E Adviser to facilitate regular reviews of programme strategy and implementation experience
Support development and revision of programme Theory of Change (ToC) and project-specific ToCs

System management and implementation 

Collate information and draft monthly, quarterly and annual progress reports for programme activities
Support development of lessons-learned notes, as appropriate
Maintain the knowledge management system
Support revisions to the MEL Plan and implement improvements accordingly

Research and Evaluation 

Contribute to identification of formative research studies to be undertaken by the programme, including but not
limited to political economy analysis
Support or lead development of ToRs for formative research to be undertaken by the project and oversee their
implementation
Undertake case studies to demonstrate the contribution of the programme to intended outcomes

Coordination and capacity building 

Work collaboratively to build the MEL capacity of local partners, including grantees of EPI where appropriate
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Coordinate with other programmes to promote synergies across research, monitoring and evaluation frameworks,
sharing of lessons learned and triangulation of observations, particularly across pillars 1 and 3
Coordinate with independent evaluators, provided an independent evaluation is commissioned, to share relevant
programme data and provide an overview of internal MEL mechanisms pertinent to third-party assessments
Liaise with stakeholder and team members to collect and present success stories as well as highlight areas for
improvement to be analysed during process evaluations and annual programme reviews

Requirements 

Essential 

Minimum of 5 years' experience of M&E system design and implementation with responsibility for organisational/
programme learning
Experience conducting monitoring or evaluation for DFID or another large bilateral donor
Bachelor's degree (Master's degree preferable) in a relevant subject such as social science, political science,
organizational development, M&E or similar
Ability to work and write in both English and Nepali language
Good analytical and problem solving skills

Preferred 

Demonstrated formal training in the area of monitoring and evaluation is a plus
Past experience working on economic development, economic policy, or private sector development
Experience of implementing flexible/adaptive programming or designing monitoring systems to support adaptive
implementation
Track record of experience of M&E capacity development of teams or partner organizations
Experience of knowledge management and communication

Applying Procedure 

Interested candidates are requested to follow the mentioned link below: 

http://thepalladiumgroup.com/jobs/Monitoring-Evaluation-and-Learning-MEL-Officer-VN5286
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