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Human Resource Manager

Vacancy for: 1 
Posted on: Nov. 5, 2018 
Deadline: Nov. 20, 2018, 5 p.m. 

Required Number: 1 

Job Location: Kathmandu with frequent travel 

Employment Type: Full Time 

Education Level: Bachelor's degree in Management with a professional qualification in HR is
preferred. 

Experience Required:  

At least 5 years of work experience in HR management position
Experience of implementing transformation in HR systems and achieving organisational change,
bringing modern, progressive approaches to HR practice. 
Experience of developing and successfully implementing HR and OD strategies. 
Proven ability to train and develop others.

Desirable: Experience in managing general administration of an organization  

Job Description:  

Human Resources (HR) Manager is responsible for supporting Human Resource Director in management
of Human Resources and Administration functions. S/he needs to support in designing and executing
the Human Resources Management plans in coordination with Human Resources team. The HR
Manager is expected to ensure good collaboration and coordination to attain goals and objectives of the
SPN.  

Skills and Abilities: 

Able to develop and articulate a clear strategic vision of HR
Negotiation, influencing and conflict management skills
Experienced in Internal Customer Care
Ability to self-manage and prioritize workload to meet deadlines without compromising on high
standards
Excellent communication skills in both written and spoken English and Nepali language
Able to manage and motivate teams to achieve targets and to achieve organisational change 

Applying Procedure 

For detailed Job descriptions for above positions, please visit http://www.mariestopes.org.np/en/
about-us/vacancy or click here 

Suitable candidates meeting the above criteria are requested to send their CV and covering letter to 
MSNPRecruitment@mariestopes.org.np by November 20, 2018, 5:00 PM. Only shortlisted
candidates will be invited for further selection process. You are requested to clearly mention the
position you are applying for in the subject of the email.  

SPN reserves all rights to qualify/disqualify applications in any case. SPN accepts
applications from Nepalese citizens only. 

Our organisation is committed to safeguarding and promoting the welfare of children,
young people and vulnerable adults and expects all staff and post holders to share this
commitment. 
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