
 

Field program Coordinator (FC)

Vacancy for: 1 
Posted on: July 1, 2017 
Deadline: Sept. 3, 2014, midnight 

Basic Job Information 

Job Category : NGO / INGO / Social work 

Job Level : mid 

Job Location : dhangadhi 

Offered Salary : None 

Job Specification 

Education Level : Under Graduate (Bachelor) 

Experience Required : Not Required 

Other Specification 

- 

Job Description 

Description
In general terms the Field Program Coordinator (FC) will contribute to the functioning of the NLR Project
Office and in this capacity he will be directly responsible and answerable to the NLR Representative in
Nepal. 

He/she will be in charge of and responsible for the functioning of the NLR project offices and for
the performance of all staff involved  
He/she will adhere to the laws and regulations of Nepal and to the guidelines of NLR and of
partners involved in the NLR Nepal projects. 
His/her line of communication with NLR Head Office will be through the CR unless otherwise
agreed upon by the Representative  

The role of the Field Program Coordinator is to plan the project activities with budget estimation
and submit to CR for approval, and after getting approval execute, monitor, evaluate
and finalize projects according to strict deadlines and within approved budget. This includes acquiring
resources and coordinating the efforts of team members and third-party contractors and/or consultants
in order to implement projects according to plan and oversee quality control throughout the project
cycle. The Field Program Coordinator will also coordinate activities with various government and non-
government agencies and right holders and with the CR.  

Responsibilities 

Contribute to project development from beginning to end including define project scope, goals
and deliverables that support organizational goals in collaboration with senior management and
stakeholders 
Draft and submit annual activity plan and budget proposals for approval, and recommend
subsequent budget changes where necessary 
Effectively communicate project expectations to team members, implementing partners and
other related stakeholders in a timely and clear fashion 
Assess the need for additional staff and/or consultants and propose to CR for appropriate
recruitments if necessary during project cycle 
Where required, negotiate with other project managers for the acquisition of required personnel
from within the organization 
Contribute in setting and continually managing project expectations with team members,
partners and other stakeholders 
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Involve in personnel management of the project office with good communication and problem
solving, identify and resolve issues and conflicts within the project team 
Identify and manage project dependencies and critical path with proper plan and schedule
project timelines and milestones using appropriate tools to track project milestones and
deliverables. Proactively manage changes in project scope, identify potential crises, and propose
contingency plans 
Develop and deliver regular financial and physical progress reports, proposals, required
documents, and presentations within determinedfrequency. 
Facilitate, mentor, motivate and supervise project team members and consultant and
partners,motivate them to take positive action and accountability for their assigned work 
Build, develop, and grow cooperative relationships with related stakeholders and like minded
organizations which is vital to the success of the project 
Develop best practices and tools for project execution including research/studies and
management 

Position Requirements 

Masters degree in science or Public Health with 5 years work experience in leprosy and disability
area in a project management capacity, including all aspects of project development and
execution or Bachelors degree in Science or Public Health with 10 years of work experience in
similar field 
Experience in Leprosy, disability management/CBR, IT (information technology with strong
involvement with project management & software, such as MS Office, Internet & Intranet, data
designing & analysis software, application software 
Demonstrated experience in personnel management with experience at working both
independently and in a team-oriented, collaborative environment and problem-solving
capabilities with ability to effectively prioritize and execute tasks in a high-pressure
environment.  
Strong written and oral communication with good interpersonal communication skills 
Experience in conducting research and applying new technology in the projects. 

Applying Procedure 

Apply Link : https://merojob.com/field-program-coordinator-fc/ 

• 

• 

• 

• 

• 

• 

• 

• 

• 

• 
• 


	Field program Coordinator (FC)
	Basic Job Information
	Job Specification
	Other Specification

	Job Description
	Applying Procedure



